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1 Homeroom End of Year Certificate (Grade 1 to 11) 
 

Menu Path 

Student Information system/ Classroom/ Gradebook 

 

 

Purpose 

Through this screen, you can navigate to the print screen and print the end of year 

certificate for the students’ homeroom. 

 

To print end of year certificate for homerooms from grade 1 to 11, proceed as 

follows: 

 

 Search for the required homeroom which you want to print the end of year 

certificate from the below gradebook screen: 

 



Note: in order to print the end of year certificate, the annual results should be 

announced. 

 

 Select the required homeroom from the search results. 

 Go to step number 2 by clicking on number 2 or by clicking on the arrow, check 

the images below: 

 

 

 

 

 

 

 Once you click on the arrow the gradebook screen will be displayed as follows: 

 

 

 



 

 Click on the print icon: 

 

 Once you click on the print icon, the following screen will be displayed, which lists 

the reports available for printing. 

 

 

  



 

 Select HomeRoom-G1 to G11 Year End certificate report as the picture above 

shows. 

 Click on the Select button and the Students Year Card Certificate for G1 to 

G11 Request and the request to generate will be sent. A small dialog box will be 

seen in the bottom corner of the screen such as the following:   

 

 
 

 If the request is successful, the system will give you the option to Save/ Open the 

report (depending on the browser you are using), select the required option and 

the report will be displayed or saved on your computer. 

 

 

 

 Select the required option and the report will be displayed or saved on your 

computer. 

 

Note: the above message will appear if you are using Internet explorer, if you are 

using google chrome, the report will be downloaded automatically. 

 



 

 

  



 

2 Student End of Year Certificate (Grade 1 to 11) 
 

Menu Path 

Student Information system/ Students/ Details 

 

 

Purpose 

Through this screen, you can navigate to the print screen and print the end of year 

certificate for a certain student. 

 

 



 

To print end of year certificate for a single student in (Grade 1 to 11), proceed as 

follows: 

 

 Search for the required student which you want to print his/her end of year 

certificate from the below student details screen: 

Note: in order to print the end of year certificate, the annual results should be 

announced. 

 

 

 Select the required student from the search results. 

 Go to step number 2 by clicking on number 2 or by clicking on the arrow, check 

the images below: 

 

 

  



 

 

 

 

 

 

 Once you click on the arrow the gradebook screen will be displayed as follows: 

 

 

 

 

  



 

 Click on the print icon: 

 

 Once you click on the print icon, the following screen will be displayed, which lists 

the reports available for printing. 

 

 



 Select G1 to G11 Year End certificate report as the picture above shows. 

 Click on the Select button and the Student Year Card Certificate for G1 to G11 

Request and the request to generate will be sent. A small dialog box will be seen 

in the bottom corner of the screen such as the following:   

 

 
 

 If the request is successful, the system will give you the option to Save/ Open the 

report (depending on the browser you are using), select the required option and 

the report will be displayed or saved on your computer. 

 

 
 

  Select the required option and the report will be displayed or saved on your 

computer. 

 

Note: the above message will appear if you are using Internet explorer, if you are 

using google chrome, the report will be downloaded automatically. 

 



 

 

  



 

3 Homeroom End of Year Certificate (Grade 12) 
 

Menu Path 

Student Information system/ Classroom/ Gradebook 

 

 

Purpose 

Through this screen, you can navigate to the print screen and print the end of year 

certificate for students’ homeroom. 

 

To print end of year certificate for Grade 12 homeroom, proceed as follows: 

 

 Search for the required homeroom which you want to print the end of year 

certificate for its students from the below gradebook screen: 

 

Note: in order to print the end of year certificate, the annual results should be 

announced for all homerooms. 



 

 

 

 Select the required homeroom from the search results. 

 Go to step number 2 by clicking on number 2 or by clicking on the arrow, check 

the images below: 

 

 

 

 

 

 

 Once you click on the arrow the gradebook screen will be displayed as follows: 

 



 

 Click on the print icon: 

 

 Once you click on the print icon, the following screen will be displayed, which lists 

the reports available for printing. 

 



 Select HomeRoom-G12 Year End certificate report as the picture above 

shows. 

 Click on the Select button and the Students Year Card Certificate for G12 

Request and the request to generate will be sent. A small dialog box will be seen 

in the bottom corner of the screen such as the following:   

 

 
 

 If the request is successful, the system will give you the option to Save/ Open the 

report (depending on the browser you are using), select the required option and 

the report will be displayed or saved on your computer. 

 

 
 

 Select the required option and the report will be displayed or saved on your 

computer. 

Note: the above message will appear if you are using Internet explorer, if you are using 

google chrome, the report will be downloaded automatically 

  



 

4 Student End of Year Certificate (Grade 12) 
 

Menu Path 

Student Information system/ Students/ Details 

 

 

Purpose 

Through this screen, you can navigate to the print screen and print the end of year 

certificate for a certain student. 

 

  



 

To print end of year certificate for a single student in (grade 12), proceed as 

follows: 

 

 Search for the required student which you want to print his/her end of year 

certificate the below student details screen: 

Note: in order to print the end of year certificate, the annual results should be 

announced . 

 

 

 

 Select the required student from the search results. 

 Go to step number 2 by clicking on number 2 or by clicking on the arrow, check 

the images below: 

 

  



 

 

 

 

 

 

 Once you click on the arrow the gradebook screen will be displayed as follows: 

 

 

 Click on the print icon: 

 



 Once you click on the print icon, the following screen will be displayed, which lists 

the reports available for printing. 

 

 

 Select G12 Year End certificate report as the picture above shows. 

 Click on the Select button and the Student Year Card Certificate for G12 

Request and the request to generate will be sent. A small dialog box will be seen 

in the bottom corner of the screen such as the following:   

 

 
 

 If the request is successful, the system will give you the option to Save/ Open the 

report (depending on the browser you are using), select the required option and 

the report will be displayed or saved on your computer. 

 

 



 
 

 Select the required option and the report will be displayed or saved on your 

computer. 

 

Note: the above message will appear if you are using Internet explorer, but if you 

are using google chrome, the report will be downloaded automatically. 

 


