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1 DEFINITIONS OF RESEARCHERS

Principal
Investigator (PI)

The Principal Investigator (PI) is responsible for the scientific and technical
direction of the research program and the submission of reports to the UAE
Ministry of Education. S/he should have the authority and responsibility for
leading and directing the project, intellectually and logistically. The Pl has
primary fiduciary responsibility and accountability for carrying out the
research within the funding limits awarded and in accordance with the terms
and conditions of the UAE Ministry of Education. The PI will serve as the
primary point of contact for the UAE Ministry of Education on the award
and during the review process.

The PI should hold a faculty appointment in an institution of higher
education (HEI) licensed by the UAE Ministry of Education. S/he should be
from the same host institute. S/he cannot be an Investigator.

The PI is responsible and accountable to the host institute for the proper
conduct of the research project.

Co-Principal
Investigator
(Co-PI)

A Co-Principal Investigator (Co-Pl) is an independent researcher. who may
assemble a team to carry out a project under his/her scientific guidance.

A Co-Pl is designated to assist the Pl in directing the research
program/project to be supported by the grant. The Co-Pl may provide
additional mentoring, expertise and/or experience relevant and necessary for
the success of a multidisciplinary training program. The Co-Pl is also
responsible and accountable to the host institute or/and Ministry of
Education for the proper conduct of the research project.

The Co-Pls must be employed in the UAE in a role where at least 20% of
their time can be devoted to research. This role can be in education,
government, or industry.

Investigator

An Investigator is an independent researcher who may undertake a Co-PlI
role in a research project. S/he should have a post-PhD experience and works
as a postdoctoral researcher or has a relevant work experience.

Investigators should serve under the direction of the Principle Investigator
(PI) or one of the other Co-Pls. .

Collaborator

An individual that is working with the Principle Investigator (P1), who benefits
or strengthens the proposed research as a result of their expertise in the
research area.

Collaborators must contribute to the scientific development or execution of
a project in a substantive, measurable way.

A Collaborator is an individual who is committed to providing a focused
contribution for a specific task or service (e.g., access to equipment,
provision of specific reagents, training in a specialized technique, statistical
analysis, access to a patient population, contributing to one part of a paper
etc.).

S/he may or may not receive funding through the award.




A collaborator may be employed by, or be affiliated with, the host institute
or another participating organization that is not necessarily in the UAE.

Researcher
Personnel/Students

Research Personnel includes postdoctoral fellow who received a PhD, MD,
DSc or equivalent degree less than five years ago, who is not a member of
the faculty at an education institute in/outside UAE.

Graduate students are also part of the Research Personnel. A part-time or
full-time student working on the project in a research capacity who holds at
least a bachelor’s degree and is enrolled in a degree program leading to an
advanced degree. The graduate students can be from outside the UAE.

Other Professional

A person who may or may not hold a doctoral degree or its equivalent, who
is considered a professional and is not reported as a Principal Investigator,
faculty associate, postdoctoral associate or student. Examples of persons
working on the project in a non-research capacity and included in this
category are: professional technicians, physicians, veterinarians, system
experts, computer programmers, design engineers, secretaries, clerk-typists,
draftsmen, animal caretakers, electricians and custodial personnel regardless
of whether they hold a degree or are involved in degree work.

Host Institution

The body or institution or administering organization named in the Letter of
Award as the “Host Institution” as the body responsible for undertaking,
managing the Research, and engaging and hosts the Principal Investigator.

2 ELIGIBILITY

2.1 Institutions Eligible to Apply for Funding

In order to be eligible for funding from the UAE Ministry of Education Fund, Principle Investigators (Pls
must be employed by an education institution licensed by the Ministry of Education of the UAE. The list

of accredited institutions can be found at www.caa.ae.

All applications for funding need to be endorsed by the Research Office of the Institution (Vice President
for Research or equivalent). Applications for funding may include participants from institutions outside

those funded by the Ministry of Education.

2.2 Eligibility of Emeritus and Retired Researchers

An Emeritus/ ‘retired” academic Professor can apply to the UAE Ministry of Education grants calls
provided that the host Research Body provides a letter signed by the Vice-President of Research (or
equivalent) which confirms that there is commitment from the Research Body that the following will be

the case prior to an award commencing:

e There will be a written contract of employment/statement of appointment (or similar) in place,

which extends at least up to the expiration date of the award.



http://www.caa.ae/

e The Emeritus / ‘retired’ Professor will have full access to all facilities, labs, and other
infrastructure necessary to successfully embark on the intended program of research.

e The Emeritus / ‘retired’ Professor will have full signing and approval authority, in order to manage
the award appropriately, and to supervise students.

e The Emeritus / ‘retired’ Professor will be bound by the rules and regulations of the institute, as is
the case for other faculty colleagues.

o The Emeritus / ‘retired’ Professor will be covered by the host body’s indemnity insurance.

This letter needs to be submitted in advance of the proposal submission deadline in order to receive
approval. Please download template of letter from (you can find it in the Call Package: CRP2019_Retired
and emeritus professor).

If the applicant will attain Emeritus/ ‘retired’ status during the course of the award, a similar letter of
support must be provided by the Research Body. Once approval has been received from the UAE Ministry
of Education the applicant must include the letter of support in his/her grant application.

2.3 Educational Qualifications of Applicants

In order to be eligible to apply to the majority of the UAE Ministry of Education grant calls, applicants
are required to hold a PhD degree or equivalent

For equivalent qualifications, as outlined in this policy, applicants must contact the UAE Ministry of
Education for approval prior to submitting a grant application.

In addition, the UAE Ministry of Education award holders (current or past) who have previously been
deemed equivalent and who did not hold a PhD at the time of application are required to contact the UAE
Ministry of Education prior to submitting an application.

For individuals, who hold more than one PhD degree or equivalent, the date of the earliest degree will
define the applicant’s eligibility for calls.

Degrees equivalent to the PhD

Although the route to a PhD may vary in certain fields, all have similar content requirements and are
therefore considered equivalent to PhD.

In countries with a two-tier system of doctoral degrees (e.g. Germany, Austria, Russian Federation,
Poland, Switzerland), the first doctoral degree is recognised as equivalent.

For medical doctors an Doctor of Medicine (MD) degree will not be accepted by itself as equivalent to a
PhD award. To be considered eligible, these candidates, in addition to their MD degree, must also either
hold a PhD degree, or provide information on their research experience (including peer reviewed
publications) in order to further substantiate the equivalence of their overall training to a PhD.



Applicants who do not have an eligible terminal degree may be allowed to participate on a case-by-case
basis subject to the UAE Ministry of Education approval based on track records of research experience,
and publications.

Applicants with a query on the eligibility of their terminal degree should submit a request for clarification
at least two weeks before the submission deadline.

Guideline list of eligible terminal degrees

In academic fields, the typical terminal degree is the PhD (or doctorate). Other eligible terminal academic
research degrees include:

Doctor of Arts (DA)

Doctor of Business Administration (DBA)
Doctor of Canon Law (JCD)

Doctor of Design (DDes)

Doctor of Education (Edd)

Doctor of Engineering (DEng/Dr. Eng./Engd)
Doctor of Information Technology (DIT)
Doctor of Laws (LLD)

Doctor of Juridical Science (JSD/SJD) (In the USA)
Doctor of Management (DM)

Doctor of Medicine (MD)

Doctor of Music (DMus)

Doctor of Musical Arts (DMA)

Doctor of Philosophy (Phd or DPhil)

Doctor of Professional Studies (DPS)

Doctor of Science (DSc)

Doctor of Social Science (DSocSci)

Doctor of Public Health (DrPH, DPH)
Doctor of Theology (Thd or DTh)

Other Approved Terminal Degrees:

Master of Fine Arts (MFA)

Master of Library and Information Science (MLIS)
Master of Library Science (MLS)

Master of Architecture (MArch)

Master of Design (MDes)

Master of Landscape Architecture (MLA)

Master of Urban Design (MUD)

Master of Product Design (MPD)



2.4 Resubmission of Proposals that were previously unsuccessful

Applications to any call that are based primarily on unsuccessful submissions (following peer review) to
any UAE Ministry of Education grant calls must demonstrate that the review comments resulting from the
initial application have been taken into account in the preparation of the new submission. The UAE
Ministry of Education will not review resubmissions that have not clearly taken into account the major
comments or concerns resulting from the prior review and these proposals will be withdrawn without
review. The UAE Ministry of Education may employ authentication and comparison software in the
routine evaluation of submitted proposals.

The extent to which the new proposal will have been revised may vary. It is recognised that not all review
comments need necessarily be incorporated. Where an applicant elects not to address significant reviewer
comments, they are required to describe in detail why any such comments have not been addressed in the
revised application. It may be advisable to consult with a Scientific Program Manager from the UAE
Ministry of Education in advance of a resubmission to raise any specific queries.

It is important to note that the UAE Ministry of Education will treat the revised proposal as a new proposal,
subject to standard review procedures.

The new proposal will be reviewed by the most appropriate available reviewers who may or may not have
seen a previous iteration of the proposal. In all cases, reviewers will be asked to review the submission as
a new proposal and they will not be granted access to the previous iteration of the proposal, reviews or
scores.

Addressing previous review comments does not guarantee that the proposal will be better positioned to be
funded as it will be placed in a new competition and will be evaluated relative to new applications or as a
new standalone application, depending on the nature of the call.

If an application was deemed fundable and placed on a reserve list by the UAE Ministry of Education, but
was not ultimately funded owing to the availability of budget, it would be recognised that changes to the
research program in a resubmission may be minimal given the positive nature of the preliminary review,
although it would be expected at a minimum that the state of the art description, references and applicant
details be updated.

If the application is a resubmission, a statement referencing the previous application and explaining the
differences must be provided and make reference to reviewer comments where relevant. This statement
will assist the UAE Ministry of Education Scientific Staff in the assessment of eligibility of a revised
application and will not be shared with reviewers. Applicants are advised not to reference a previous
submission in the main body of the revised proposal. Applications not considered to meet these
requirements will be withdrawn without review.



3 BUDGET REALLOCATIONS

The UAE Ministry of Education may authorise a budget reallocation of the approved budget to assure
successful completion of the original scientific objectives of a funded program. A budget reallocation is
not required to be submitted to the UAE Ministry of Education where the following reallocations of the
approved budget are proposed:

(@) The Researcher wishes to move funds between the categories Staff, Consumables and Travel, up to
a value of AED 80,000 of the calendar year allocation for each category.

(b) The Researcher wishes to move funds between calendar years up to a value of AED 80,000, based
on the total budget for all categories in each calendar year.

A budget allocation is, however, required to be submitted to the UAE Ministry of Education where the
following reallocations of the approved budget are proposed:

(¢)  Moving amounts in excess of AED 80,000 to or from any category, or to or from any calendar year,
must be requested through the submission of a Budget Reallocation Request and must have the prior
written approval of the Foundation.

(d)  Movement of any funds to or from the Equipment category.

Any Budget Reallocation must be clearly justified in the context of the scientific goals of the funded
program and must not exceed the direct costs budget approved in the Letter of Offer or extend past the
approved expiry date of the award.

A request for a Budget Reallocation should be made prior to committing or incurring expenditure, in
excess of that allowed in the Letter of Offer.

All requests for Budget Reallocations must be generated and submitted to the UAE Ministry of Education
by the Principle Investigator (you can find it in the Call Package: CRP2019 Budget reallocation).

All requests for a Budget Reallocation must be approved by the Finance and Research Office of the Host
Institution before submitting the request. All Budget Reallocation requests must be approved by the UAE
Ministry of Education.

The UAE Ministry of Education Terms and Conditions of the original grant approval will still apply. Once
approval is granted, notification will be sent by email to the Principle Investigator and Research office of
the Host Institution.

Grantees are cautioned not to make commitments or incur expenditures in the Category or Year to which
you wish to reallocate funds, in excess of those allowed in the Letter of Offer, in anticipation of a Budget
Reallocation being approved.

Any questions in advance of submitting a Budget Reallocation should be directed to the team managing
the award through email research@moe.gov.ae .
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4 NO COST EXTENSION

The UAE Ministry of Education may authorize a one-time extension of the expiration date of a grant if
additional time beyond the Letter of Offer Award End Date is required to assure completion of the original
scientific scope of work within the funds already made available. Usually this No Cost Extension (NCE)
will be granted for up to 6 months, but additional time may be granted if justified and warranted.

A request for NCE should be made when there are typically 3-6 months remaining on the award to allow
for appropriate and timely planning, but the UAE Ministry of Education will accept applications outside
of this timeframe if required by the Principle Investigator.

The Principle Investigator should request a NCE for all awards. All requests for a NCE must be approved
by the Research Office of the Host Institution. The Research office submits the NCE request to the UAE
Ministry of Education for processing.

Any NCE request must be approved by the UAE Ministry of Education. As appropriate, if approval is
granted, notification will be sent on-line to the Principle Investigator and Research office of the Host
Institution.

The following information should be provided when applying for a NCE:

o Justification for Extension: a strong scientific rationale explaining the need for the extension
period. The fact that funds may remain at the expiration of the grant is not in itself sufficient
justification for an extension. The plan must adhere to the previously approved objectives of the
project.

o Projected funds remaining after the current expiration date: budget figures should be provided
that accurately record the level of funding projected to be remaining after the current expiration date
on the award.

. Spend plan during period of extension: an outline of the proposed budget breakdown into
categories salary, equipment, materials & consumable, and travel during the requested period of
extension. Please note that a request can be made to move funds from their existing category but
any such request must be made via a Budget Reallocation Request. The UAE Ministry of Education
Terms and Conditions of the original grant approval still apply during the period of No Cost
Extension.

Once an NCE is approved for an award, written approval will specify a new expiration date and will be
communicated by email to the researcher and Research Offices of the Host Institution. Grantees are
cautioned not to make new commitments or incur new expenditures after the original expiration date in
anticipation of a No Cost Extension. The NCE form can be found in the Call Package: CRP2019_NCE.
Any questions in advance of submitting a No Cost Extension Request should be directed to the Research
Grants Team in the UAE Ministry of Education through research@moe.gov.ae .
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5 EXPENSES THAT ARE NOT ALLOWABLE

The following expenses are not funded by the UAE Ministry of Education (alphabetical order)

o Any item covered by other budget categories

o Contingencies

o Debts

o Donations and contributions

° Events and Meetings Expenses not related to the project

o External Binding and Printing Service unless dedicated to research output
o Faculty awards, honoraria, gifts and vouchers

o Fees for Ethical Boards

o Fines and Penalties

° Food and Beverages Expenses

. Fundraising and investment

. Housing and personal living expenses

. Insurance

° Legal fees

° Local transportation unless for research purposes related to the awarded grants
. Maintenance and services for personal and/or office use

. Membership costs

o Social and Entertainment Activities

6 NOTIFICATION REQUIREMENTS OF CHANGE

The Host Institution must ensure that it, or the Principle Investigator on its behalf, notifies the UAE
Ministry of Education of the following matters at the earliest possible opportunity:

(a)  any proposed change in the scope or objectives of the Research Program;

(b)  any significant problems relating to the administrative or financial aspects of the Research
Program;

(c)  ifthe Principle Investigator intends:

. to devote substantially less effort to the work anticipated in the Program;
o to sever his/her or their connection with the Host Institution;

. to be absent for a continuous period of three months or more; or

. torelinquishactive direction of the Research Program for any reason;

(d)  the accrual of any income to the Research Program;

(e)  the conception or creation of any Subject Invention by any member of the Research Team or
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()

(k)

deriving directly or indirectly from the use or access to the knowledge of the Research Program
of which the Principal Investigator or any Co-Investigator is or ought to have been aware;

if there are reasonable grounds for believing there has been or shall be a breach of the Grant
Conditions;

if there are reasonable grounds for believing there has been an act of Scientific Misconduct;

if there are reasonable grounds for the UAE Ministry of Education to reduce, suspend, terminate
or revoke the Grant;

of the occurrence of any event which is or provides reasonable grounds for believing that any
Intellectual Property Rights have been or are likely to be infringed;

of the occurrence of any event which has had or may have a material adverse effect on the
Research Program; or

if the Research Program secures funding from any other sources.

7/ RESPONSIBILITIES OF THE HOST INSTITUTION

The Host Institution is fully responsible for the Research Program, the use of the Grant, and for the
adherence by the Host Institution, the Principal Investigator and the Research Team to the Grant
Conditions.

The Host Institution must;

comply with the Grant Conditions and with the UAE Ministry of Education Policy Documents;

ensure that all Grant instalments claimed by it and paid to it by the UAE Ministry of Education
are allowable, necessary and reasonable;

not accept or receive funding for the same Research Program from any other source unless
previously approved of in writing by the UAE Ministry of Education.

not permit a significant change to the Research Program, unless otherwise agreed in writing by
the UAE Ministry of Education;

ensure that the Principal Investigator, any Co-Investigator and any other member of the Research
Team, receives a copy of each part of the Grant Conditions, and any subsequent changes;

employ or otherwise engage the Principal Investigator and any Co-Investigator and ensure that
(s)he is responsible to the Host Institution for the direction, management and pursuit of the
Research Program in all of its objectives and the efficient, proper and appropriate conduct of the
Research Program;

obtain the prior written consent of the UAE Ministry of Education (such consent not to be
unreasonably withheld or delayed) in respect of any proposed changes in the status of the
Principal Investigator or the Co-Investigator.
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(h)  Such changes may include: changes in the Host Institution affiliation of the Principal Investigator

or a Co-Investigator; the addition of a Co-Investigator; sabbatical leave; departure of the
Principal Investigator or a Co-Investigator; retirement; resignation; or leave of absence.

(i) the UAE Ministry of Education’s consent will be subject to the UAE Ministry of Education

being satisfied that the replacement meets the eligibility criteria and has the expertise and
experience to lead the project to a successful conclusion, in accordance with its research
objectives;

() ensure that a safe working environment is provided for all individuals associated with a Research

Program. The Host Institution’s approach and policy on health and safety matters must meet all

applicable regulatory and legislative requirements and be consistent with best practice;

(k) to the extent permitted by law, conduct all reasonable checks and due diligence about all

proposed members of the Research Team with the aim of ensuring that no such member has
previously been found guilty of Research Misconduct in relation to any other research in any

jurisdiction.

Itistheresponsibility of the host institution to be surethat reports whichare satisfactoryto the UAE
Ministry of Education are submitted:

) as required under the Grant Conditions; and

° otherwise at the request of the UAE Ministry of Education including, where relevant,
reports in relation to research out puts that are generated after the grant has terminated
for up to a period of ten (10) years following the date of such termination.

8 RESPONSIBILITIES OF THE PRINCIPLE INVESTIGATOR

(P1)

The Principle Investigator is responsible for the direction and management of the Research
Program and the efficient and appropriate conduct of that program and use of the Grant from a
financial, legal, and ethical perspective. The Principle Investigator must do all acts, deeds, and
things necessary or desirable to facilitate and enable the Host Institution to comply with the Grant
Conditions and its reporting obligations.

The Principle Investigator must ensure that information submitted in reports to the UAE Ministry
of Education under or in connection with the Grant Conditions is accurate, complete and provided
in accordance with specified timelines. Without prejudice to any rights or obligations under
Applicable Law, the Principle Investigator must take all reasonable steps to ensure that the
members of the Research Team do not do, or omit to do, anything that may bring the Research
Program or the UAE Ministry of Education into disrepute.
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